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JOB DESCRIPTION: Full-time Juvenile Detention Alternative Initiatives (JDAI) Coordinator 
 
POSITION TITLE: JDAI Coordinator  
 
DEPARTMENT: State’s Attorney’s Office 

 
GENERAL DEFINITION OF WORK: Coordinates the implementation of JDAI and the 8 core strategies. JDAI 
Coordinator is a grant-funded position. 
 
ESSENTIAL FUNCTIONS/TYPICAL TASKS: 
 

- Facilitate meetings of the Brown County JDAI workgroup, activities, and trainings. Duties include 
agenda planning, pre-meeting data review analysis, preparation of data and other materials to be 
shared, assist with running the meeting and keeping minutes.  

- Assist with the development of a JDAI work plan.  
- Represent the JDAI collaborative at meetings with other local groups and boards.  
- In consultation with the state JDAI Coordinator, participate in state JDAI meetings, JDAI training 

seminars, JDAI model site visits to other states; and the national JDAI conference.  
- Effectively engage community partners and other collaboration systems to ensure positive working 

relationship to benefit youth and families that are in contact with the Juvenile Justice system. 
- Efficiently work with Judges, law enforcement, social service agencies, City Government, legal systems, 

parents, school systems/officials, and other community partners.  
- Assist with the development of policies and procedures for Brown County diversion programs.  
- Maintain awareness of available community resources. 
- Complete screening and assessment for youth and families referred to the diversion program. 
- Demonstrate leadership skills and the ability to work collaboratively and respectfully with a variety of 

people and groups. 
- Offer case management services as needed.  
- Attend court as needed for testimony, information sharing and receipt of referrals.  
- Possess familiarity with grant writing. 
- Understand budget preparation and management to assist in the planning and development of grant 

plans. 
- Provide regular reports on the success of diversion to key stakeholders. 

 



REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 
 

- Skilled in project management.  
- Perform screening and assessment of involved youth and families.  
- Ability to collect data and perform analysis and reporting.  
- Ability to organize tasks, manage time and prioritize projects, work in a self-directed manner  
- Knowledge of local, state, and federal laws pertaining to probation and detention operations.  
- Strong computer skills.  
- Experience in management of projects, programs and/or large initiatives.  
- Advanced analytical, writing and verbal presentation skills.  
- Strong analytical, writing, and verbal presentation skills.  

 
MINIMUM QUALIFICATIONS: 
 

- Bachelor’s Degree in Social or Behavioral Sciences, Criminal Justice, Social Services or related field and 3 
year’s experience in a human services field. Master’s degree preferred. 

 
PHYSICAL REQUIREMENTS: 
 

- Periodic travel may be necessary 
- Reaching: extending hand(s) and arm(s) in any direction 
- Fingering: picking, pinching, typing or otherwise working primarily with fingers rather than with whole 

hand or arm as in handling 
- Grasping: Applying pressure to an object with the fingers and palm 
- Talking: Expressing or exchanging ideas by means of the spoken word 
- Hearing: Perceiving the nature of sounds without major correction 
- Repetitive motions: Substantial movements (motions) of the wrists, hands and/or fingers; bending, 

reaching, pivoting, stooping, standing, kneeling, squatting 
- Light Work: Exerts up to 10 pounds frequently, requiring exertion of forces greater than that normally 

expected for sedentary work 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Brown County State’s Attorney’s Office   
Brown County is seeking a responsible individual for the full-time position of Juvenile Detention 
Alternative Initiatives (JDAI) Coordinator. Job description and minimum qualifications for appointment 
can be found at www.brown.sd.us or at the Human Resources Department. Salary is $39,000-
$41,000/year DOE. Interested individuals are encouraged to apply by submitting a resume and cover 
letter or County application (available upon request) by 5:00 p.m., July 8, 2019 to HR Office, 25 
Market St., Aberdeen, South Dakota, 57401, fax (605) 626-4010, email 
Erica.Coughlin@browncounty.sd.gov 
Background Check will be required. 
Brown County is an Equal Employment Opportunity Employer. 
 


